


1. OBIIMUE IMOJIOKEHUA

1.1. VHBeHTapu3aLMOHHAsE KOMHCCHs - 3TO NpodeccHoHadbHOe OoObeanHeHue pabOTHHKOB,
3aMHTEPECOBAHHBIX B (POPME KOJUIEKTUBHOTO COTPYIHHYECTBA IO BBIIBJICHUIO (PAKTHUECKOTO
Haguuust umyinectsa ['BJI0Y ero cocrosiHMe U OLIEHKA, KOTOPBIE COTOCTABJISIIOTCA C JAaHHBIMH
OyxranTepckoro yuera. MHBeHTapu3auus UMYIIECTBA M (PUHAHCOBBIX 0053aTENBCTB MPOBOAUTCS B
COOTBETCTBUM C HOPMATHBHO-TIPABOBBIMH akTaMM MuHucTepcTBa (uHAHCOB Poccuiickoi
denepaun.

2. OEJDb JEATEJBHOCTH KOMUCCHUUN

2.1.  ObecrneueHne KOHTPOJISI 32 COXPAHHOCTBIO OFOKETHBIX CPEICTB M CPENICTB, MOJYUEHHBIX 32
cueT BHEOIKETHBIX MCTOYHUKOB, M MPOBEPKA JOCTOBEPHOCTH AAHHBIX OyXTaJTepCKOro yuera H
OyXraiarepckoi OTYETHOCTH.

3. OPTAHU3AIMA PABOTHI HHBEHTAPA3AIIMOHHON KOMUCCHH

3.1. VHBeHTapu3alMOHHAsT KOMHUCCHsSI JNEWCTBYeT Ha 0a3e ToCyIapCTBEHHOrO OOKETHOTO
JOLIKOJIBHOTO 00pa3oBaTeNIbHOTO YUPEXKISHHs AeTckoro cama Nel42 obmepa3BuBaroIlero BUaa ¢
NPUOPUTETHBIM OCYIIECTBICHUEM AEATENBHOCTH MO (PU3MUecKoMy pa3BuUTHIO neredl Hesckoro
paiiona Caukt-IlerepOypra (manee — BAOY).

3.2. B cocTaB MHBEHTApU3ALMOHHON KOMHCCHM BKJIIOYUAIOTCS MPENCTABUTEIN aAMUHHUCTPALUH
I'BAOY, paboTHukH OyXrantepckoi ciyKObl, IPyTryue CIeHHaNTUCThI.

3.3. Cos3pmaHuMe TMOCTOSHHO [eHCTBYIOIIEH WHBEHTAPU3ALMOHHOH KOMHUCCHU OQOpPMIIIETCS
npukazoMm 3aseaytouiero I'bJI0OY.

3.4 3aBenyromuii ['BJIOY cozmaer ycnoBus, obecrniednBarOIye IMOJHYD H TOYHYK MPOBEPKY
(akTHUECKOTr0 HAJM4YMsl UMYIIECTBA B YCTAHOBJIEHHBbIE CpPOKH (oOecrieueHune: paboueil cuimoi ams
NepeBellBaHNs U MepeMelleHns] TPOAYKTOB NMUTaHUs Ha CKJaje U APYTUX I'Py30B, TEXHUYECKU
UCTIPAaBHBIM BECOBBIM XO3SIFICTBOM, M3MEPHUTEIBHBIMH M KOHTPOJBHBIMH NPUOOpaMH, MEpHOH
Tapoi).

3.5. B oT4eTHOM romy MOKET OBITh MPOBEACHO HECKOJIbKO WHBEHTAPH3ALMM, MPH 3TOM JaTa HX
NPOBENCHUS], NMEPEYeHb UMYIIECTBA U (PMHAHCOBBIX O0S3aTENBCTB, MPOBEPSEMBIX MPH KAXKIOH M3
HuX, ycraHaBiauBaercs 3asenyromiero I'BJIOY 3a uckmoueHueM ciydaeB, KOrAa IpOBeIeHHE
UHBEHTapH3amu 00s13aTenbHO. HBEHTapU3alLisi OCHOBHBIX CPEICTB IMPOBOIAUTHCS OUH Pa3 B TOJ.
[InaHOBYIO HMHBEHTApU3ALMIO LENeCOOOpa3sHO HayMHATH 1-ro uyucia Mmecsua. B ompeneneHHbIX
Clly4asix IPOBOJUTCS BHEIJIAHOBAsI MHBEHTAPU3ALMs. [IPU NIepefade NMYILEeCTBa B ApEHAY, BBIKYIIE,
NpOAaXKe, Teper COCTABIEHHEM TOJ0BOI OyXraiaTepCkOH OTYETHOCTH; NMPH CMEHE MaTepHaIbHO
OTBETCTBEHHBIX JIULL;, TPH BbISIBIEHHH (AKTOB XUIIEHUS, 3JIOYNOTPEOICHUS WIIN IOPYX UMYILIECTBA;
B CJIy4ae CTUXMHHOTO O€ACTBHUS, TOXKapa, WM JPYTUX YpPe3BbIYaWHBIX CHUTYalUH, BBI3BAHHBIX
SKCTpPEMaJIbHBIMU YCJIOBUSIMU, MpU peopranuzanuu unu nuksuaauuud I'BJIOY; B apyrux ciayuasx,
MIPENyCMOTPEHHBIX ACUCTBYIOLINM 3aKOHOAATENbCTBOM Poccuiickoi denepanuu.

3.6. Jlo Hayanma nmpoBepKu (PaKTUIECKOro HAJIMYHUS UMYIIECTBA MHBEHTAPH3ALUOHHAS KOMUCCHS
JOJKHA MOJIYYHUTh MOCJIEAHUE HA MOMEHT MHBEHTAPU3ALUN NPUXOAHBIE U PACXOAHBIE JOKYMEHTBI
WIM OTYEThl O ABMXKEHMM MaTepHalibHBIX ILieHHOCTed. OT MaTepualbHO OTBETCTBEHHBIX JIHLL
MOJIY4arOTCsl PACHUCKU O TOM, 4YTO K Hadajly WHBEHTAPU3aLMHM BCE PACXOAHbIE W MPUXOAHbBIE
JOKYMEHTbl Ha MMYIIECTBO CHAaHBI B OyXTajTepHIO WIN NEepeJaHbl KOMHUCCHHM U BCE LIEHHOCTH,
MOCTYITUBLINE HA UX OTBETCTBEHHOCTD, ONPUXOIOBAHBI, & BBIOBIBIIHNE - CIIMCAHBI B PACXOI.

3.7.  Ecnu uHBEHTapu3aLus UMyLIECTBA IPOBOAUTCS B TEUEHUE HECKOJIBKUX AHEH, TO MOMELIECHHUs],
IZI€ XPaHATCA MaTepPUAIbHBIE LEHHOCTH, HA BPEMS JIMTENBHOIO OTCYTCTBHsI MHBEHTAPU3ALUOHHON
KOMHCCHU JIOJDKHBI OBITH omedaTtaHbl. Bo BpeMmsi mepepriBOB B padoTe HMHBEHTApU3ALMOHHON
KOMHUCCUU OIUCH JOJDKHBbI XPAaHUTbCA B SIIMKE B 3aKPbITOM MOMELIEHUH, IJe CBOJUTCS
VHBEHTapHU3aLusl.

3.8. MHBeHTapHU3alMOHHAsE KOMHUCCHs OOECHEeYMBAET IMOJHOTY M TOYHOCTb BHECEHUS] B OIHUCH
JaHHBIX O (PAaKTUYECKUX OCTAaTKaX OCHOBHBIX CPENCTB, 3aIacoB, TOBAPOB, ACHEXKHBIX CPEACTB,
APYroro UMyIIeCTBa U (PHMHAHCOBBIX 0053aTEIBbCTB, MPABIIIBHOCTD U CBOEBPEMEHHOCTh O(popMIIeHHUS
MaTepuanosB HHBeHTapusauuu. lIpencenarens WHBEHTapPU3ALMOHHOM KOMHMCCHM BHU3HUPYET BCE



NPUXOAHBbIE W PACXOAHBIE NOKYMEHTBI, MNPUJIOKEHHbIE K oOTdeTaM. DakTU4YeCKOe Hajudue
UMYIIECTBA MPH WHBEHTAPHU3ALMU OMpENeNseTcs MyTeM O0s3aTeNbHOrO MOICUYETa, B3BELIMBAHUS,
obmepa. IIpoBepka (HakTHIECKOTO HAIMYHS UMYIIECTBA MPOU3BOIUTCS MPH O0SI3aTEIBHOM YHaCTHH
MaTepPHaIbHO OTBETCTBEHHBIX JIMLI.

3.9.  Omnwucu B ABYX 3K3EMIUISIpax MOIUCHIBAIOT BCE UIEHbl MHBEHTAPU3ALIMOHHOM KOMUCCHUU U
MaTepHalbHO OTBETCTBEHHBIE JIULIA.

3.10. Ilo oOxOHYaHMM HWHBEHTAPHU3ALMM MOTLYT TMPOBOAUTHCA  KOHTPOJIBHBIE IPOBEPKH
MIPaBUJILHOCTH €€ MPOBEAeHUs. Pe3ynbTaTel KOHTPOJIBHBIX IMPOBEPOK MPABUIBHOCTH MPOBENECHUS
UHBEHTAPHU3aLMU O(POPMIISIFOTCS AKTOM U PETHCTPUPYIOTCS B KHUT'E YUeTa KOHTPOJIbHBIX IPOBEPOK.
4. ®OPMbI AKTOB UHBEHTAPU3ALIUN

4.1. B coorserctuu ¢ n. 4.1 Merogu4eckux ykasaHWH 1O WHBEHTAPHU3ALMU UMYLIECTBA U
(UHAHCOBBIX O0S3aTENBCTB, YTBEPXKIEHHBIX NpukazoM MmuHpuna Poccun ot 13.06.95 Ne 49,
CIIMYUTENIbHBIE BEIOMOCTH COCTaBJISIFOTCS IO HMYIIECTBY, IPHU HWHBEHTAPHU3ALUU KOTOPOrO
BBISIBJICHBI OTKJIOHEHHsI OT YYETHBIX JAHHBIX.

42.  @opMBI CIMYUTENBHBIX BEAOMOCTEH pa3palarblBarOTCS HCXonsd H3  TpeOOoBaHU,
YCTAHOBJICHHBIX MPHJIOKEHHEM 3 K HCTPYKLINU O OFOJIKETHOMY YYETY, YTBEPIKIEHHON PUKA30M
Munguna Poccun ot 26.08.04 No 70H. HazBaHHOE MPHIIOKEHUE COAECPXKUT MEPEYSHb PErUCTPOB
OI0KETHOTO yueTa C YKa3aHHeM O0s13aTeNIbHBIX PEKBU3UTOB U MIOKA3aTENEH.

43. Ilpu nposeaenuu muBeHTapusauuu B [ BJIOY pexomeHayeTcs MCIONb30BATH CIAEAYIOLINE
PETUCTPBI. aKT HMHBEHTAPU3ALUU 1O OOBbEKTaM HE(UHAHCOBBIX AaKTHBOB, aKT O pPE3yJIbTaTax
WHBEHTapHU3aLUU.

5. NHBEHTAPU3AIINA HEOUHAHCOBBIX AKTUBOB

5.1. Tlon HepHWHAHCOBBIMH AKTUBAMHU IOHHMAIOTCSI BCE CPENCTBA OOKETHOTO YUPEKIEHHS,
UMEIINE MaTePUATbHO-BELIECTBEHHYIO (POPMY, B TOM UHCIIE. OCHOBHBIE CPENICTBA,
HEMPOU3BEICHHbIE AKTUBBI, HEMAaTEPUAJIbHbIE AKTUBbI, MATEPUAJIbHBIC 3aM1ACHL

5.2. Jlo Hawama WHBEHTapHU3alMH OCHOBHBIX CPENCTB HEOOXOIWMO IPOBEPHThH. HAIUYHME H
COCTOSIHUE WHBEHTAPHBIX KapTOY€K, WHBEHTAPHBIX KHUI, ONUCEH U JOPYIUX PErucTpos
AQHAJIMTUYECKOTO y4eTa, HAIMYUE U COCTOSIHUE TEXHUYECKUX MACMOPTOB UJIM APYTrOH TEXHUYECKOU
JOKYMEHTALMU, HaJTuYie TOKYMEHTOB Ha OCHOBHBIE CpeACTBa, cnanHbie uian npunsateie [ BJIOY B
apeHay Ui Ha xpaHeHue. [Ipu OTCyTCTBUM MOKYMEHTOB, HEOOXOAMMO 00ECTIEUNTh UX MOJyUeHHUE
wi opopmieHue.

5.3. Ilpu wHBEHTapHU3aLUU OCHOBHBIX CPEACTB KOMHCCHS TMPOU3ZBOAUT OCMOTP OOBEKTOB H
3aHOCUT B ONMCHU IMOJHOE€ WX HAaUMEHOBAaHME, HAa3HAYECHHE, WHBEHTAPHbIE HOMEpPAa U OCHOBHBIC
TEXHUYECKUE WM JKCILUTyaTalMOHHbIE Noka3arenu. 1Ipu mHBeHTapu3auuu 30aHUsi, COOPYKEHUNH U
APYrol HEABWXKUMOCTH KOMMCCHSl IIPOBEpPsE€T Hajlu4yhe OOKYMEHTOB, MOATBEPXKAAFOLINX
HAXOJKICHNE YKa3aHHBIX OObEKTOB B ONepaTHBHOM yrpasienuu [’ b/I0Y

5.4. Mamuabl 1 00OPYyIOBaHUE SIBISIIOTCS CAMOCTOSITEIbHBIMH WHBEHTAPHBIMH OOBEKTaAMH U
3aHOCSITCA B ONHUCH C YKA3aHHMEM 3aBOJCKOrO HOMEpa MO TEXHUYECKOMY MAacIOpPTy OpraHU3aLuu
WU3TOTOBUTENS], TOAA BBIYCKA, HA3HAYEHUs], MOLTHOCTH U T.1.

5.5, OOBeKTbl OCHOBHBIX CPEICTB, HAXOIINMECS B OSKCIUTyaTallUd WU paHee OTHOCHMBIE K
MaJIOLEHHBIM MpeaMeTaM, HWHBEHTAPU3YIOTCA IO MeECTaM WX HaXOXOEHUS W MaTepHAIbHO
OTBETCTBEHHBIM JIMILAM, HA XPAHEHHH y KOTOPBIX OHHM HaxopsaTcs. MHBeHTapusauus MPOBOIUTCA
IMyTeM OCMOTpa KaXJIOro mnpeamera. B ommcu mnpeaMeTel BHOCATCS IO HAUMEHOBAHUSM B
COOTBETCTBUU C HOMEHKJIATYPOH, MPUHATON B OyxrantepckoMm ydere. Ha oCHOBHBIE cpencTsa, He
MIPUTOJHBIE K OKCIUTyaTalUy U HE MOJJIeXKalle BOCCTAHOBJICHUIO, NHBEHTAPU3ALMOHHAS] KOMUCCHS
COCTAaBJISIET OTAENbHYIO OMUCH C YKA3aHUEM BPEMEHHU BBOAA B SKCIIYaTALIMIO U IPUYNH, NPUBELINX
3TH OOBEKTHI B HETOJHOCTB (TOpYa, TOJIHBIM U3HOC U T.I1.).

5.6.  HMHBeHTapu3aLus MaTepUaIbHbIX LEHHOCTEHN NOJKHA, KaK MPABUIIO, TPOBOAUTHCS B OPSIAKE
pPacnoyoKeHusl LIEHHOCTEeH B AAHHOM nomelneHud. IIpu XpaHeHWHM MaTepuanbHbIX LIEHHOCTEH B
pPa3sHBIX HW30JMPOBAHHBIX MOMELIEHUAX Yy OAHOINO MAaTE€pUaJbHO OTBETCTBEHHOIO JIMLA
WHBEHTAapHU3aLus MPOBOIUTCS MOCIEI0BATENBHO IO MecTaM XxpaHeHus. [locne nposepku eHHOCTEN
BXOJl B MIOMELICHNE 3aKPBbIBAETCS U KOMHUCCHS MEPEXOIUT Il padOThl B CIEAYIOIIEe MOMEIICHUE.



Komuccust B IpUCYTCTBHM MaTepUAIbHO OTBETCTBEHHOT'O JIMLIA MPOBEPSET (PaKTHUECKOE HAIUIHE
MaTepPHAJbHBIX 3a11aCOB MyTeM 0053aTEJIbHOTO UX MEePeCcUeTa, MePEeBEeIINBAHNS WIN TIEPEMEPHBAHISL.
He pomyckaercst BHOCHUTH B ONHCH JaHHBIE 00 OCTAaTKax LEHHOCTEH CO CJIOB MaTepUaJIbHO
OTBETCTBEHHBIX JIMLI.

5.7. IlpeaMeTsl CHELOAEKOBI, CTOJOBOIO M IOCTEJILHOTO O€Nbs, OTIpPABICHHbIE B CTHPKY,
JOJIKHBI 3aIUCBHIBAThCSl B MHBEHTAPU3ALMOHHYIO ONMMCh HA OCHOBAHUM 3allUCH IpHUeMa TPSA3HOTrO
Oenpsi. Tapa 3aHOCUTCSI B ONHCH TI0 BUAAM, IIEJIEBOMY HAa3HAUYEHUIO U KaUYE€CTBEHHOMY COCTOSHHIO
(HoBasi, ObiBass B ynotpeOmenun, TpeOyromas pemMoHTa W T.A.). Ha Tapy, npumenmyr B
HEroJHOCTb, NHBEHTaPU3ALMOHHOM KOMHUCCHEN COCTaBJISIETCs aKT Ha CIMCaHUeE C YKa3aHHeM PUUHH
MOpYH.

5.8. OmpuxonoBaHHM€ U3JIUIIKOB OCHOBHBIX CPEACTB, BbIABJIEHHBIX MNP WHBEHTApPHU3ALUM,
OTPaKaeTCsl MO PBIHOYHOH CTOMMOCTH TPHUHATON mpooakoil. Ilpm ompuxomoBaHUM OOBEKTOB
OCHOBHBIX CPEICTB OQOPMIISIIOTCS ciienyromue GopMel. AKT O mpueMe-nepenade 00beKTa OCHOBHBIX
cpeacts (kpome 3maHmii u coopyxenuii) (¢p. Ne 0306001); Akt o mpueme-mepenave 3aHUS
(coopyxenust) . Ne 0306030); AkT 0 mpueme-rnepenade rpynn 0ObeKTOB OCHOBHBIX CPEICTB (KpOMeE
3manuii u coopyxenuii) (¢p. Ne 0306031). 5.9. OgHoBpeMeHHO Ha 0OBEKT 3aBOANTCS MHBEHTapHAas
KapTOYKa yueTa OCHOBHBIX CPEICTB, (POPMBI KOTOPBIX, UCXOHs M3 OOS3aTENbHBIX PEKBU3UTOB H
NOKa3aTeNel, yTBep>KAaeT MYyHHLMIIAIbHBIN (PUHAHCOBBIA OpraH. MaTepuaibHO OTBETCTBEHHOE
JHIO, 32 KOTOPBIM 3aKPEIUBIETCS AaHHBIH OOBEKT, IOJDKHO PAaCIHUCAThCS B €ro MONYyYEHHH, C
yKa3aHHUEeM JaThl ONPUXOJOBAHMS, U BKJIIOUUTH B MHBEHTAPHBIN CIIMCOK OCHOBHBIX CPEJICTB.

5.10. Crnucanue HeTOCTay OCHOBHBIX CPENCTB, OOPa30BABIIUXCS BCIEICTBUE CTHXHIHBIX OSICTBHIMA
U HHBIX YPE3BBIYAMHBIX CUTyalWid, O(OPMISIETCS NPUHSATBIMH IPOBOJKAMH IO OallaHCOBOM
CTOMMOCTH.

5.11. ChoucaHue OCHOBHBIX CpEICTB  BCJIEACTBHE  HEJOCTauM, YCTAaHOBJIEHHON  Ipu
WHBEHTapHU3aLH, OTHECEHHBbIX 3a CUeT BHUHOBHBIX JIML, IPOU3BOAMUTCS CJENyHoIled cxeMoi
MIPOBOAOK: HAUUCIISIFOTCS] JOXO/bI B CBSI3U C HEJOCTAYeH, XULIEHUsIMU U JP., OTHECEHHBIMU 34 CUET
BUHOBHBIX JIULI, TTI0 PPIHOYHOH CTOMMOCTH; IMTPOU3BOAUTCS CIIMCAHUE CTOUMOCTH 00BbeKkTa ¢ OanaHca.
5.12. BBIOBITHE OCHOBHBIX CPENCTB OPOPMIISIETCS CIEAYIOIIMMH IEPBUYHBIMH JOKYMEHTAMHU: AKT
0 cnucaHuu oObekTa OCHOBHBIX cpeactB (¢. Ne 0306003); AKT O CHHCaHWUU TPymIl OOBEKTOB
OoCHOBHBIX cpencTs (¢p. Ne 0306033); AKT 0 CITUCAHUHU MSITKOTO M XO3AHCTBEHHOTO MHBEHTaps (. Ne
0504143);,

6. WHBEHTAPU3AIIMS BJIAHKOB CTPOI'OIl OTYETHOCTH

7.1. Tlo GnankaM CTPOTrol OTYETHOCTH COCTABJISIETCS AKT MHBEeHTapu3anuu. [ cincanus OJlaHKOB
CTPOroi OTYETHOCTH IpPUMEHseTCS AKT O CHMCAaHHUU. AKT MOJIMUCHIBAETCA YJIEHAMU KOMHUCCUU U
yTrBepkaaercsa 3asenyromuM I'BJIOY Ha ocHOBaHMM BEIOMOCTH PacXOkKIEHHUH IO pe3yjbTaTaM
uHBeHTapu3amu. [Ipoepka (pakTUIeCKOro Haiuuusl OJAHKOB TOKYMEHTOB CTPOTOH OTYETHOCTH
MPOM3BOIUTCS 1O BUAAM OJIAHKOB, C YYETOM HA4YaJIbHBIX M KOHEYHBIX HOMEPOB TEX WJIM WHBIX
OJIAHKOB, a TAKXKE TI0 KAXKIOMY MECTY XPaHEHUs] H MAaTepHAIbHO OTBETCTBEHHBIM JIUIIAM.



